
General Settings (Company Info., Shop settings and E-Mail Settings)

1) To edit company information Click on Generell Administrasjon from the menu on the left and then 
go to Firma informasjon.

After adding details, click on Oppdater button.

2) To change Shop settings Click on Nettbutikk Innstillinger.

--To make changes in Register page, click on Registrering tab, and after making changes click on 
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Oppdater button.

--To make changes in My Account page, click on Min side tab, and after making changes click on 
Oppdater button.
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3) To edit E-Mail settings & SMS settings Click on E-post Innstillinger and after making changes click 
on Oppdater button.
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Website Settings (Logo, Create & Edit Website Pages, User Manual for Website 
Content.)

1) To Upload or change company's logo, Go to Webside administrasjon and click on Logo.
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--From here you can Add new logo image, or choose from the existing previous uploaded logo images.

   To Add new logo image click on "Legg til ny" button, then choose file from your computer,

   change the alignments from Tilpasse option, click on "Endre button" and "Lagre" button on top right 
to save changes.
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2) To Create New page & Modify page , Go to Webside administrasjon and click on Ny side option.

-- To Create Page click on Ny side button.

   Add page details then click  Ny side button and after that click on Lagre button on top right.
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-- To Edit Page click on Rediger button.

   After making changes click on modify page button to save changes.
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--To make changes in website footer for desktop or for mobile, go to "Redigere bunntekst" options.
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All Product Related Settings (Add new product, edit product details, sorting, 
linking, product group settings, discount.)

--To add new product or edit any product, go to Produkt Administrasjon and click on Oprette 
nytt/redigere produkt option.
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-- After adding product details click on Lagre button.

--To check uploaded product list, go to Produkter.
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-- To check uploaded product list, go to Produkter.

-- From icons under the Product Details, you can edit product status, edit product image and edit 
product description etc.

-- For products sorting, go to Produkt Administrasjon and click on Produkt sortering.
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-- For linking the products, go to Produkt Administrasjon and click on Produkt linking.
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-- To create new product group, go to Produkt Administrasjon and click on Ny Produktgruppe.

-- To change product group settings, go to Produkt Administrasjon and click on Produktgruppe 
innstillinger.
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-- In the same page scroll down to delete any group.

-- For product groups sorting, go to Produkt Administrasjon and click on Produktgruppe sortering.
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-- To edit products to multiple group, go to Produkt Administrasjon and click on Redigere produkter til 
flere grupper.

-- To change settings for product group display on contact group, go to Produkt Administrasjon and 
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click on produktgruppevisning på kontaktgruppe.

-- To add image to product group, go to Produkt Administrasjon and click on Produktgruppe bilde 
option.

-- To add product group description, go to Produkt Administrasjon and click on Produktgruppe 
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beskrivelse option.

After adding description  click on "Oppdater" button.

--To Manage recommended products, go to Produkt Administrasjon and click on Administrer 
anbefalte produkter option.
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--To Manage Discount on Product Groups & Subgroups , go to Produkt Administrasjon and click on 
Produktgruppe rabatt option.

18



--To Manage detailed description for product groups, go to Produkt Administrasjon and click on 
Administrere egne produktgrupper option.
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--To Manage detailed description for product groups, go to Produkt Administrasjon and click on 
Nyhetsbrev option.
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User Administration (Contact List, Manage Users, User groups contact 
information)

--To search the contacts, go to Bruker Administrasjon and click on Søk i kontakter option.
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--To manage Admin User, go to Bruker Administrasjon and click on Administrere brukere option.

--For User groups contact information, go to Bruker Administrasjon and click on Brukergrupper 
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kontaktinformasjon option.

--To change contact settings, go to Bruker Administrasjon and click on Flytte kontakt option.

Order/Payment Administration (Order Confirmation settings, Freight Settings, 
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Order Information)

--To Modify Order Confirmation E-Mail, go to Ordre / Betaling Administrasjon and click on Rediger E-
postbekreftelse option.

--For Freight Settings, go to Ordre / Betaling Administrasjon and click on Fraktinnstillinger option.
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--To Update the Terms of Sale and Delivery, go to Ordre / Betaling Administrasjon and click on Salgs 
vilkår option.
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--For any order information, go to Ordre / Betaling Administrasjon and click on Ordre informasjon 
option.
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To search any order click on the calendars below the textboxes and select dates, then click on Søk 
button.
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